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O6 yreepkaennn kxBaiudpukanHonusix Tpebopannit kK npodeccROHANBHLIM
3HAHHAM H HABbIKAM (elepalbLHBIX FOCYyIaPCTREHHLIX FPANKAAHCKHX CIyKAM(HX

PenepanbHoii cnyxbnt no BaN30py B chepe cBs3H, HHPOPMANMOHHLIX TEXROJIOIHH U
MAacCCOBLIX KOMM}’HHKauHﬁ H €€ TEPPHTOPHANIBHLIX OPraHOB

B cootBeTcTBHH €O crartheil 12 dexpepansHoro 3akoHa ot 27 wmons 2004 r.
Ne 79-@3 «O rocymapcTeenHOM rpaxpaHckod cmyxGe Poccuiickoit Depepartiu»
" (Cobpanne 3axoHomaTennctBa Poccuiickoil Genepanun, 2004, Ne3l, cr.3215;

2006, Ne 6, cr.636; 2007, Nel0, cr.1151; Ne 16, cr.1828; Ned9, cr.6070;
2008, Ne 13, cr. 1186; Ne 30, c1.3616; Ne 52, ct. 6235; 2009, Ne 29, cT. 3597, cr.3624;
Ne 48, ¢t. 5719; Ne 51, c1. 6150, c1. 6159; 2010, Ne 5, cT. 459; Ne 7, ct. 704; Ne 49,
cT. 6413; Ne 51, ct. 6810; 2011, Ne 1, cr. 31; Ne 27, ¢1. 3866; Ne 29, c1. 4295; Ne 48,
ct. 6730; Ne 50, ¢1.7337) u Vxazom Ipesnaenta Poccuitckoit ®enepaumy ot 31 pexabps
2005 r. Ne 1574 «O Peectpe pomxHocreil QpenepanrbHOi rocy1apCTBEHHOM IpaXKfaHCKOH
cayx6e» (Cobpanne 3akoHomatenscTBa Poccutickodt depepanuu, 2006, Ne 1, cr. 118;
Ne 10, ct. 1091, Ne 13, cT. 1360; Ne 38, cr. 3975, Ne 43, c1. 4480; 2007, Ne 13, cr. 1530;
Ne 14, cT. 1664; Ne 20, ct. 2390; Ne 23, cT. 2752; Na 32, cT. 4124; No 40, ct. 4712; No 50,
CT. 6255; Ne 52, cT. 6424; 2008, Ne 9, cT. 825; Ne 17, cr. 1818; Ne 21, ct. 2430; No 25,
cT. 2961; Ne 31, cT. 3701; Ne 49, cT. 5763; Ne 52, c1. 6363; 2009, Ne 16, cT. 1901; Ne 20,
CT. 2445; No 34, c1. 4171; Ne 36, ct. 4312; Ne 52, c1. 6534; 2010, Ne 3, cr. 276; Ne 4,
CT. 371; Ne 12, cr. 1314; Ne 15, cr. 1777; Ne 16, cT. 1874; 2011, Ne 5, ct. 711; Ne 48,
cT. 6878; 2012, No 4, c1. 471; Ne 8, cT. 992; Ne 15, ct. 1731; Ne 22, ¢t1. 2754; Ne 27, cn.
3681), mpHxa3zmBalo: -

1.  Vreepaute  npunaraemple  KsanuduxauuoHsesle — TpeOoBaHHA K
NpodecCHOHATEHEIM 3HAHMAM H HaBhIKaM, HEOOXONMMEBIM Jiif MCTIONHENMS AOMKHOCTH BIX
0Ds3aHHOCTEl rocynapCTBEHHBIMH TpaXIaHCKUMM ciyxammuMmu DenepansHod cnyxGh
[0 HAM30pY B chepe cBA3H, HHPOPMAUVOHHLIX TEXHOJIOTHH H MAaCCOBBIX KOMMYHHKALTHH
H €€ TCpPUTOPHANBHEIX OPTaHOB.

2. HanparuTe HACTOAINMI NpHKAa3 HA TOCYAapCTBEHHYIO pPETHCTpalyMio B
Munncreperro foctunun Poccuiickoit Oepepaimu.

3. PykoBomuTensAM CTPYKTYPHHIX IOXpa3leNeHHH IEHTPaNbHOrO annapaTta
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denepanbHol cmyx6el Mo Hanzopy B chepe CBA3H, HHQOPMALUMOHHBIX TEXHONOIHH H
MacCOBEIX KOMMYHHKAIHM H pYKOBOJHTENAM €€ TepPHTOPHMANBHBEIX OPraHOB BKIIOYaTh
COOTBETCTBYIOIIME KBaNH(HKAUMOHHBIE TpeOOBaHME B MONKHOCTHBIC pPEIIAMEHTHI
IPaXIAHCKHX CYXKAIMUX, HCXOAA M3 32184 ¥ QYHKUMH CTPYKTYPHBIX NOApasgesieHui
®enepansHoii cyxOsi DO HAH3Opy B cdepe CBi3H, HHPOPMALMOHHEIX TEXHONOTHH M
MacCOBHIX KOMMYHHKaUHH 1 e TePPUTOPHAILHEIX OPraHOB.

4. TIpu3HaTh yTPaTHBIIMM CHITy mpuka3s PenepansHoi CaykObl [0 HAA30pY B cdepe
CBA3H, HHGOPMALIHOHHBIX TEXHOJIOTH B MacCOBEIX KOMMYHMKauuH ot 4 centabps 2009r.
Ne 450 «O6 yTBepXAeHMH KBANH(QHKALHOHHEX TpeCoBaHMit K MPOQecCHOHATBHBIM
3HaHHASAM ¥ HaBhiKaM (efepalbHBIX TOCYHJaPCTBEHHBIX TPRXKHAHCKHX —CIyXaLoux
Denepanbrod ciyx6e1 no Hagzopy B cdepe cBa3H, HHOOPMAUMOHHBIX TEXHONOTHH H
MacCOBBIX KOMMYHHUKalHil ¥ €e¢ TepPpPHTODHATBHBIX OpPraHOB» (3aperUCTPHpOBaH B
MununcrepeTne 1ocTHie Poccuitckoi ®enepaunn 19 oxra6pa 2009 r., perucTpanuoHHbI#!
Ne 15049).

5. KoHTpoJIh 32 HCHIONHERHeM HaCTOSUIEr0 MpUKa3a OCTaBIIIO 3 COBOH.

PykoBomurens




YTBEPXJIEHDI
NpHKa3oM PenepansHoi ciryk6ri
no Ham3opy B cdepe cpasy,
HHPOPMALMOHHEIX TEXHONOTHH U
MAacCOBEIX KOMMYHHKaIIHR

OT €M » fesen, 2012 1. No £/

Keamuduxanuonssie TpeGoBaHnA K NpodeccHOHANBHLIM 3HAHHAM H HABBIKAM,
HeoGXOAHMBIM /IS HCTIO/INEHHA JONKHOCTHRIX 00S3aHHOCTEH IrOCYAapCTBeHHLIMY
rpaXkIaHCKBEMH cryxkamums ®enepaibHO# ci1yx0bl N0 Haa3opy B cepe cBAZH,
HHPOPMALHOHHBIX TEXHOJIOTHHA H MaCCOBLIX KOMMYHHKAUHNMH | ee
TEPPHTOPHAILHBIX OPraHOB

Kareropus «pyKOBOTHTEIUN
BHICHIEH, IIaBHOM ¥ BEAYLIeH TPYIIIE! JOMKHOCTER

IlpodeccHonanpnpie  3Hamms:  KoHctwtymuu  Poccmiickoit  ®epepartum,
3aKoHOJaTenscTBa Poccuiickolt Qenepauny, peryIHpylomero OTHONICHHA, CBA3aHHEIE ¢
rOCYHapCTBEHHOH rpaxpaHCkod ciyx6oH H NpPOTHBOAEHCTBHEM KOPPYIHHMH, 33KOHOB
Poccuiicko#t Megepausn ¥ ApYrHX HOPMABTHBHHIX IIpaBOBRIX 8KTOB, OTHOCAIIMXCS K
pealH3alli CBOMX JOJDKHOCTHBIX off3aMHOCTedl, IpaB HM  OTBETCTBEHHOCTH;
3aKoHOmaTenAsCTBA  Poccuiickoli  (efepaimy, peryildpylOIIETo  OCYIECTBISHHE
rocyiapcTBEHHOI0 KOHTPOJIA M HaJ30pa B cepe cpeacTB MaccoBOH HHAOPMALMH, B TOM
quCle 3NEeKTPOHHKIX, H MAacCOBBIX KOMMYHHKAIMH, HHOOPMAUMOHHEIX TEXHONOrWMIl M
CBA3H, B CQepe KOHTIpOJA M Ha3opa 3a COOTBETCTBHEM 00OpabOTKHM NepcoHanbHBIX
BRaHHbIX TpeboBaHMAM 3aKOHOxaTenncTBa Pocchiickolf depepauuu B  obnactu
NEPCOHANBHBIX AAHHLIX; METOIOB YNPAaBNEeHHs AalNMapaToM TOCYNapCTBEHHONO OpraHa;
OCHOB KOHOMHKM; OpPraHH3allHd TPyAa; NpaBHil AEIOBOIO ITHKETAa; NPaBHI U HOPM
OXpaHbl TpyAa, TEXHHKHM Oe30MacHOCTH M NPOTHBONOXKApHOH 3aIWThI;, CryxebHoro
pacnopsanka ®epepansHoii CinyxkGel mo Haa3opy B cdepe CBA3H, HH(POPMALMOHHEIX
TEXHOJIOTHA ¥ MaCCOBBIX KOMMYRHMKALMH (nanee - Cayx6a) m  JOMKHOCTHOTO
PeriaMenTa; INpaBOBRIX ACHEKTOB B obNacTH MHPOPMaHOHHO-KOMMYHHMKALMOHE BIX
TEXHOJIOTHi; NPOrpaMMHEIX NOKYMEHTOB H NPHOPHTETOB FOCYAAPCTBEHHOMR IOMUTHKM B
0bnacTH MHGOPMAUMOHHO-KOMMYHHMKANMOHHEIX TEXHOJOIMH; NpaBOBRIX acleKToB B
chepe mnpenocTaBNEHHMA TOCYAAPCTBEHHEIX YCIYT HAaceleHHIO W OpraHM3auiaM
[IOCPencTBOM  IpMMEHEHHA  HHQOPMAUMOHHO-KOMMYHHKAIMOHHEIX  TEXHONOrwil;
annapaTHOro H nNporpaMMHOro obecrieueHHs; BO3MOXHOCTeH H  ocobennocTeH
NPDUMEHEeHHs] COBPEMEHHEBIX HH(POPMalMOHHO-KOMMYHHKAIIHOHHEIX TEXHOJIOTAR B
roCyJapCcTBEHHEIX Oprasax, BKJItOY AN HCIONB30BaHME BO3MOXKHOCTER
MEXKBEJOMCTBEHHOI0 H BEJOMCTBEHHOro JoKyMeHTooOoOpoTa;, oOmmMx BOmpocoB B
obnactu obecrnedenns naGOPMALHMORHON Ge3011aCHOCTH; OCHOB IPOEKTHOTO YITpaBIeHA .



[IpodeccHonanbHple HABBIKH: BEICOKOTO YPOBHA YIOPABICHHA NEPCOHAJIOM;
BIQJICHHA TPHEMaMM MEXUIMYHOCTHBIX OTHOWEHMH W MOTHBAUHM NOXYMHEHHLIX,
CTUMYJIHPOBAHUA JOCTHKCHHA pe3ylbTaToB, BIAACHHA KOHCTPYKTHBHOH KPHTHKOH;
YMEHHS BHHMATEJIHHO CAymarh Kojuler; ObiTe TpeGoBaTenbHEIM; NMPAaBHIIBHO MOROMpars
COTPYAHMKOB, YMEHHS cC031aBaTh S(QeKTHBHAIE B3aUMOOTHOUICHHMS B KOJNNCKTHBE
(nCHXONOrMYecKMit KIMMAT), YMEHHA He JOMYyCKaTh IMHYHOCTHEIX KOHQIMKTOB ¢
NOAYHHCHHBIMH COTPYAHHK8MH, KO/ICFAMH H BHIIECTOALUMMH OpPraHaMH; HMETh
CKIOHHOCTH K KoonepauuH, r'HOKOCTH H KOMIIPOMHCcaM IpM pemieHuu npoGireM B
KOHQUIMKTHEIX CHTYALHMAX; ONEPATHBHONO NPHHATHA H DPEANH3AUMH YIPaBIEHYECKHX
PEeeHHHA, KOHTpOJIA, aHaNH3a M NPOrHOIHPOBAHMA NOCHEACTBHH NPHHUMAEMbIX
pelleHn#; IUIAHHPOBaHMs ¥ OPraHW3aOMH CBoero pabodero BpEeMEHH; IUIAHHPOBAaHHA
TIpO(ECCHOHANBLHON CIYKeOHOH NeATeIbHOCTH MONYUHEHHBIX IPAXKIAHCKHX CIYXALIHX;
MOCTAHOBKH Iiepe) MOAYMHEHHbIMH OCTIOKHMBIX 3a/iaq, NEJCrMPOBaHHA IONHOMOYMI
IOMYMHCHHBIM; paboThHl BO B3aMMOCBA3H C JPYTHMH BEIOMCTBAMH, OpraHH3ai[MAMH,
rpaxJaHaMH; BeNEHMA JEJOBBIX IE€PEroBOPOB; HCHOJHHTENBCKOHR IHCLIMILTHHB,
IIONTOTOBKH JENOBLIX [HCEM; BJAJACHHA KOMIIBIOTEPHOM TEXHHKOM, HeoGXOmMUMEIM
NporpaMMHBIM  o0ecniedeHMeM; CTPAaTerHYeckoro IUIAHHPOBAaHHA H  YHpPaBJICHHS
IDYNNOBOA AEATENbHOCTEI0O C YYETOM BO3MOXHOCTEH H OCOOEHHOCTEH NpHMEHEHHA
COBPEMEHHBIX HH(POPMALNOHHO-KOMMYHHKAIIHOHHEIX TEXHOJIOIMH B IOCYHapCTBEHHBIX
Oprasax; paboThl C BHYTpPEHHHMH H nepHQepHiiHEIMH YCTPOHCTBAMHM KOMIGIOTEpS;
paborsl ¢ uHOGOPMALHOHHO-TEIEKOMMYHHKALMOHHEIMM CETAMH, B TOM YHCIE CETHIO
Harepyer; paboTs B ONEepanuoHHO# CHCTEME; YIIPABNCHHS 3MEKTPOHHOHN NogToit; paGoT
B TEKCTOBOM peHakTope; paGoThI ¢ 3NEKTPOHHKIME TabAnaMu; NOATOTOBKH Mpe3eHTaLIHiL;
HCIIONB30BaHMA rpadiueckux OOBEKTOB B 3NEKTPOHHEIX AOKyMeHTaX; pafothl ¢ Gazamu
JaHHbIX; paboThl ¢ CHCTEMaMH YUpaRIeHBS TpPoeKTamy; paboTH B TNpHKIaIHEIX
nojporpaMMax BeAOMCTBEHHOR WHPOPMAITHOHHON CHCTEME] B YaCTH Kacaromeici.

Or rocysapcTBEHHEIX TpPaXIaHCKHX CHyXamMX Hacrosinel KaTeropud, B
AOMKHOCTHRIE OOS3aHHOCTH KOTOPHIX BXOMHT KYypPHPOBAHHME BONPOCOB BHEAPEHHS
HH(OPMAIHOHHO-KOMMYHHKALMOHHBIX TEXHANOTHIA B feaTensHocTs CiyxBxi, TpefyeTtcs
TAKOke HANW9IHE CIEAYIONHX  JONOJHHUTENBHBIX NPOPECCHOHANBHEIX  3HAHMIL:
HH(OPMAIMOHHEIX CHCTEM B3aMMOZEHCTBHSA ¢ IPAXJAHAMHE ¥ OPTaHW3ALUAMY; YHeTHHEIX
cucreM, ofecreqHBAlOMMX NOMREPXKKY BHINOMTHEeHHs B Crnyx6e OCHOBHEIX 3afay H
YHKLMI, B TOM YHCIE B MEKTPOHHOM BHJE; CHCTEM MEXBEIOMCTBEHHOTO IEKTPOHHOTO
B3aUMOJECHCTBHS;, CHCTEM YNpaBICHHS TIOCYJApCTBCHHRIMH  HHMOPMANHOHHEIMH
pecypcaMn; HH)OpPMAlHOHHO-aHATHTHYECKHX CHCTeM, ofecmeuusarommx c6op,
06paboTky, XpaHeHHe M aHATH3 JaHHEIX; CHCTEM YIIPABIEHHS 3MEKTPOHHEIMH apXHBAaMH,
CHcreM RHDOPMANHOHHOM 6€30NacHOCTH.

HomonHutensusle mpodeccHOHANBHEE HaBBIKM: paboTel ¢ cucreMamiu
B3aMMOJEHCTBHA C TpaXJaHaMM H  OpraHH3auuamu; paGoTH C CcHCTeMaMH
MEXBEJOMCTBEHHOIO AJIEKTPOHHOr0 B3aUMOAeHCTBHA, PabOTE! C CHCTEMaMH yIpaRicHHA
TOCYAapCTBEHHRIME WHQOPMAUMOHHLIME pecypcamu; paboTH C HHPOpMALMOHHO-
aHATHTHYCCKUMH cHcTeMaMH, ofecnednparontax cbop, 06paboTKy, XpaHeHHe H aHarIH3
RaHHRIX; paboTel C CHCTEMAaMH YIPAaBICHHA OIEKTPOHHBIMM apxusaMu; paGoTer ¢
cuCTeMamMy HHQoOpMalMOHHON O6esonacHocTH; paboTH! ¢ CHCTEMaMH YHpasieHHA



3KCIUTyaTalue, HCIIONb30BaHUA B paboTe 3NEKTPOHHON MOATHCH.

Kareropus «NOMOIIHHKH (COBETHHKH)»
TJIaBHOM IPYIINE! JODKHOCTEH

Ipodeccuonansusle  3Hanusa:  Koucrurymm — Poccmifickolf  ®epepaumy,
3aKoHOozaTeNbeTBa Poccuiickoii Menepalliy, perylTHpYIOLIEro OTHOMICHHA, CBA3AHHHE C
rOCYNapCTBEHHOU IpaXKIaHCKOH cmyx6of # MPOTHBOACHCTBHEM KOPPYIUWH, 3aKOHOB
Poccuiickoii Penepalun ¥ JpYyr¥X HOPMETHBHEIX NPABOBBIX aKTOB, OTHOCAIMXCHA K
pealM3alMi CBOMX JOJKHOCTHBIX OOS3aHHOCTEH, TMmpaB H  OTBETCTBEHHOCTH;
3aKOHOAaTeNnbCTBA  Poccuiickoli  (Defepauus, peryiHpYyHOWIEro  OCYyMIECTBIICHHE
TOCYAaPCTBEHHOIO KOHTPONSA M HaJ30pa B chepe CpeCTB MacCOBOH HHPOPMAILHH, B TOM
YHCIIe AMEKTPOHHAIX, MBCCOBBIX KOMMYHHKAIHH, HHGOPMaMOHHBIX TEXHOJOTHI B CBA3H,
B cepe KOHTpOAS M HAJ30pa 3a COOTBETCTBHEM OOpabOTKH NEPCOHANBHRIX JAHHEIX
TpeboBaHMaIM 3akoHOAaTeNnbcTBAa Poccuiickoi Penepanuy B 0ONACTH NepCOHATBHBIX
HaHHBIX; paboTEl co ciayxeGHOH MH(QOpMAUHEH; OCHOB NXeIONPOU3BOJCTBA, METOHOB
NPOBENCHMA IIEPEroBOPOB; MpaBMi JEeNOBOTO 3THKETa; NPaBHJI H HOPM OXpaHBI TPYI2;
TEXHUKH (€30MacHOCTH ¥ NPOTUBONOXAPHOH 3aLIKTEL; cry)xebHoro pacniopsaaxa Ciyk0ul
U JO/DKHOCTHOTO perjiaMeHTa; IpaBOBRIX acleKToB B 00nacTH uHGOpPMAaUHOHHO-
KOMMYHHKAIIHOHHEIX TeXHOJIOTHH, IIPOTPAMMHBIX JOKYMEHTOB H HpHOPHTETOB
rOCYapCTBEHHON TIONHTHKM B 00nacT®  HHPOPMAIHOHHO-KOMMYHHKAIIHOHHEIX
TeXHOJIOTHH; NpaBOBRIX aCNEKTOB B Cdepe NPEJOCTABICHMS TOCYASPCTBEHHBIX YCHYT
HAaCeNeHHMIO ¥  OpraHW3audsM  [OCPEACTBROM  IpPHMEHEHHs  HH(pOpManHOHHO-
KOMMYHMKAIlMOHHEIX TEXHOJOTHH; anmapaTHONO M IpOrpaMMHOI0 ofecrevue Hus;
BO3MOXHOCTEH M OCOOEHHOCTEH IIpDUMEHEHHS COBPEMEHHBIX HH(POPMALUOHHO-
KOMMYHHKaI{HOHHEIX TEXHOJOrHI B roCyAapCTBEHHBIX OpraHax, BK/II04as HCNoNk30BaHue
BO3MOXHOCTEH MEXBEJOMCTBEHROTO M BEJAOMCTBEHHOTO JOKYMEHTO060poTa; 0o0LIMX
BOIPOCOB B obnactu obecnedeHHs MHGOPMAIHOHHOHA 6€30IaCHOCTH; OCHOBR HPOEKTHOIO
YTIpaBICHUS.

TIpodeccronansHele HaBHIKM: paboTe! B KOHKpeTHOH cdepe neaTensHoctH (B
JOIDKHOCTHOM PErjIaMEeHTe YKa3aTh B Kakoi#); paboThl ¢ HOPMATUBHEIMH M HOPMATHBHEIMH
IIPAaBOBRIMH aKTaMH; B3aHMOJEHCTBHS C OpraHaMM TIoOCYJapCTBEHHOH BIIaCTH M
YOpasieHus, a TakKKe C APYrHMH OpPraHM3allMiIMH M IPaXKIaHaMH; JIMYHOTo OOmerTus;
TIJIaHMPOBaHMA CBOeH paGoThl; ONIEPaTUBHOrO IMPHHATHA H PEaNH3aliiy PeIieHHH B paMKax
CBOEH KOMIIETCHIHH, HCIIONHHTENILCKOK MMCLUMIUIHHEL, MOArOTOBKH MAENOBHX IHCEM;
BIIAZICHUA KOMITBIOTEPHOH TexHHMKOH M HeoOXOXHMMBIM NpPOrpaMMHBEIM ofecmeveHnEM;
CTPaTerH4ecKoro IUIARHHPOBAHMA M YNPAaBICHHMA IPYIINOBOH NEATENHHOCTBIO C Y4eTOM
BO3MOXHOCTEH M OCOOEHHOCTE#A IIPHMEHEHHA COBpPEMEHHEIX HHGOOpMalHOHHO-
KOMMYHHKAIMOHHEIX TEXHOMOTHH B NOCYAapCTBEHHEBIX OpraHax; paboTsl ¢ BHyTpPEHEMMH
H nepudepHiHEIME YCTPOMCTBAMH KOMIBIOTEpa; paboTel ¢ HHQOPMAaIHOHHO-
TeJIeKOMMYHHKAIIUOHHBIMH CETAMH, B TOM 4Hcne ceTelo MHrtepHer; paboth B
OIIEPalfHOHHON CHCTeMe; YIIPaBjeHHd OJJIEKTPOHHOH MMOYTOH; paGOTEl B TEKCTOBOM
pemakrope; paGOTRI C DJNCKTPOHHRIMH TaONHMIlaMM; IIOATOTOBKM Npe3cHTanHi;
HCNONB30BaHMA rpaduueckux oOBeKTOB B 3NIEKTPOHHBIX NOKyMEHTaX; paboThl ¢ Gasamy
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NaHHBIX; paGOTHI C CHCTEMAMY YNpaB/I€HHS NPOEKTAMH; pPabGOTEI B NPHKTANHEIX
NOANporpaMMax BeAOMCTBEHHOH HHPOPMAUHOHBOH CHCTEMSI B YaCTH KacalomeHcd.

O1 rocynapCTBEHHHIX TpPaXJAHCKMX CIYXKAI(HX HACTOAMEH KaTeropuH, B
JNOIDKHOCTHEIE OBA3aHHOCTH KOTOPBIX BXOAAT (QYHKIMH IO CO3JaHHIO, PasBATHIO H
aIMHHHCTPHPOBaHMIO MH(OpMalUHOHHbIX cHcTeM B Ciyx0e, TpeGyercs Takxke Haymume
CHEAYIOIIMX AOIONHHUTENBHBIX HPpO(GeCCHOHANBHBIX 3HAHHA: CHCTEM B3aMMOICHCTBHA C
rpaXnaHaM¥ H OpraHM3al|sMM; YYeTHBIX CHCTeM, OOeCnedMBAIOMMX NOMAEPKKY
BHINONHeHH B Cnyx6e OCHOBHBIX 334 ¥ (PYHKIMH, B TOM YHCJIE B 3JIEKTPOHHOM BHIE;
CHCTEM MeEXXBEJOMCTBEHHOIO B3aUMOMEHCTBHA; CHCTEM YIPABIICHHSA rOCyIapCTBEHHBIMU
HHGbOPMaMOHHEIMHA pecypcaMi; HH(QOpMaLIHOHHO-aHATTUTHYECKHX CHICTEM,
obecneunsaronmx c6op, 06paboTKy, xpaHeHHEe W aHAIN3 NAHHEIX; CHCTEM YIIPaBJICHUS
3NMEKTPOHHEIMY apXHBAMH; CHCTEM HHGOpMalHOHHOH 6€3011aCHOCTH.

JomonuuTensHeie NpodecCHOHANBHBIC HaBBIKH: paboTHl © HH(})opmauHOHHmMH
CHCTEMaMH B3aHMOCHCTBHS ¢ IpakaHaMH H OpraHM3auMAsMH; paboTHI C cHcTeMaMH
MEXBEJOMCTBEHHOrO 3/IEKTPOHHOTO B3aHMMOAEHCTBHA, paboThl ¢ CHCTEMaMH YNpaBlIeHUA
TOCYyNapCTBEHHEIMH HH(OPMALMOHHEIMM pecypcamu; paboTel ¢ HH(pOpMalHOHHO-
aHATNTHYECKHMH CHCTeMaMH, ofecrieynBaromuM cOop, 00paboTKy, XpaHeHHe H aHAJIHU3
JNaHHBIX; palOTEl C CHCTEMaMM YIpaBIEHHS 3JIEKIPOHHBIMH apxupaMy; paborhkr ¢
cCHCTeMaMH wuH(opManMoHHOK 6e3zonmacHocTH; paloTHl ¢ CHCTEMaMM  YIIpaBl€HHA
3KCILTyaTanuei.
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Ilpodeccuonancurie  3mpanmsa:  Koocturynmum — Poccumiickoii  ®eneparium,
3aKOHO#aTeNbCTBa Poccuiicko#t Penepaunu, peryMpyOmero OTHOIIEHUS, CBA3AHHEIE C
FOCYRapCTBCHHON TIpaAaHCKOH ciyx00# H NPOTHBOACHCTBHEM KOPPYIILHH, 38KOHOB
Poccuiickoit Memepauun # ApYrHX HOPMATHBHEIX MPABOBHIX AKTOB, OTHOCHIIHXCSH K
peanu3anMM  CBOMX JO/DKHOCTHBIX of0f3aHHOCTEeH, MpaB ¥ OTBETCTBEHHOCTH,
3aKoHOzarenscTBa  Poccmiickod  denmepallvH, pEryIHPYIOIIEro  OCYINECTRISHUE
TOCyJapCTBEHHOr0 KOHTPOJA H HaJg30pa B cgepe CPEeACTB MacCOBOH HHGOPMAUHH, B TOM
YHCJIe 3IEKTPOHHBIX, MACCOBBIX KOMMYHMKAIHH, HH(POPMAITMOHHBIX TEXHONOIHA K CBSI3H,
B chepe KOHTPONH H HAA30pa 3a COOTBETCTBHEM 0GpaGOTKH NEpCOHANBHEIX AAHHBIX
TpeboBaHUAM 3aKOHOAaTeNbCTBA Poccuiickol @ezepanuu B 0OHAacTH MEPCOHATBEIBIX
NaHHEIX; TPaBHII KENTOBOIO ITHKETAa; OCHOB JIEJIONPOH3BOACTBA; NPABHI M HOPM OXpAHBI
TPYAQ; TeXHUKH 6€30MacHOCTH M IPOTHBOMOXAPHOH 3allldTHI; CIY>KeOHOro pacropgika
Crnyx681 ¥ JOMKHOCTHOrO periiamMeHTa; annapaTHOTo M TPOTPaMMHOre obecrnedeHws;
BO3MOXHOCTEH M OCOOeHHOCTeHl NPHUMEHESHHA COBPEMCEHHBIX HHQOPMALMOHHO-
KOMMYHHKAaIMOHHEIX TEXHOIOTHH B rOCYAapCTBEHHAIX OpraHax, BKO4as HCIIONb30BAEIHE
BO3MOXHOCTEH MEXBEIOMCTBEHHOIO H BEZOMCTBEHHOTO JOKYMEHTOO0OOpOTa; ofmiux
BONpocos B o6nactu obecneyenns nudopmalmonHol 6e3onacHoCTH.

IMpodeccronantHrie HaBBIKK: paGOTHI B KOHKPETHOH cdepe aesTensHOCTE (B
JOIKHOCTHOM perjlaMeHTe yKasaThb B KakOH); ynpaBlI€HHA NEPCOHANOM; BJaicHHS
pHeMaMH MeXUTMIHOCTHBIX OTHOIIEHW! H MOTHBaNMH NMOAYHHEHHEIX; CTHUMYIHPOBAH KA



AOCTHXEHUSA pe3yNsTaTOB; BIAACHHS KOHCTPYKTUBHON KPHTHKOH, YMEHHS BHHUMATEIbHO
cywars KoJer; OuITh TpeOOBaTENbHBIM, NPABANBHO NOAOKMPATH COTPYAHHMKOB, YMEHMH
co3gaBaTe 3pPexkTHBHEE B3aHMOOTHOIIEHHS B KOJNEKTHBE (IICHXONOrvYecKkuii Kimar),
YMEHHA He HOIYCKaTh JHYHOCTHEIX KOHQMHKTOB ¢ MOAYHHEHHBIMH COTPYXHHKAMHK,
KOJUIETaMM ¥ BRIIECTOAIIAMH OpragaMH; HMETh CKJIIOHHOCTh K KOOIepaiuu, riokoCTH |
KOMIIpOMHCCAM NpH peleHWH npobneM B KOHQIMKTHBIX CHTyalHAX; ONEPaTHBHOrO
NPHHATHA H Peayu3alii pelieHHH B paMKax CBOEH KOMIIETEHIIHH; COBMECTHOM paboThl,
COTPYNHMYECTBA; MCIOJHHTENIECKOA JHCUHMIUIMHEL, I[IOATOTOBKH RENOBBIX IIHMCEM;
BIIANICHHA KOMIIBIOTEPHOX TEXHHKOH M HEODXOAMMBIM OpOrpaMMHBIM ofecreucHuem;
paGoTH ¢ BHYTpPeHHMMM H NepuepHIHBIMH YCTpONCTBaMH KOMIIBIOTEpa; paboTsl ¢
HHOOPMALOHHO-TEJIEKOMMYHHKALHOHHBIMH CeTAMM, B ToM umcie MuTepuer; paboTs B
ONepalHOHHOHW CHCTEME; YIpaBICHHA 3JMEKTPOHHOM mOuYTOR; paGoTHI B TEKCTOBOM
penakTope; paboThl ¢ 3JIEKTPOHHWMH TablMMUaMH; IOArOTOBKA YIpe3eHTauwii;
HCHONLE30BaHKe rpadpuyeckux oOBLEKTOB B MEKTPOHHBIX ZOKYMEHTaX; paboThl ¢ 6a3zamu
AAaHHEIX; paboThl B MPHKIANHEIX NOATPOrpaMMax BEAOMCTBEHHON HMHQOPMaIHOHHON
CHCTEMBI B HaCTH Kacaromelics.

OT rocynapcTBeHHBIX IpaXIaHCKHX CTyXallWX HacTOAMmCH KaTe€ropHd, KOTOphle
ABIMOTCY COTpYNHHMKaMH noxpaszaeneHHdt CiyxOb, B HOO/KHOCTHEIE O00S3aHHOCTH
KOTOPHIX BXOASAT BOIPOCH HHGOpMaTH3allMK, TpebyeTcs TakKe Hanugue CleyioIIHuX
HOOTIONHATENEHEIX ~ MPOQECCHOHANBHBIX  3HaHWi: UHQOPMANHOHHEIX  CHCTEM
B3aHMOJEHCTBHA C rPaRXAaHaAMH H OPraHH3AUHAMU; HHOOPMAUUOHHBIX YYETHRIX CHCTEM,
obecrnesnBaiomux noanepxxy BeinonsHeHHs B Ciyx6e OCHOBHBIX 3a7ad H QYHKUWIA, B
TOM 9HCNE B 3NEKTPOHHOM BHJE;, CHCTEM MEXBEJOMCTBEHHOIO 3JIEKTPOREIOIO
B3aUMOXEACTBHA;, CHCTEM YNpaRNeHHs TIOCYJapCTBEHHRIMH  HHGMOPMALHOHHEIMH
pecypcamy;  HHQOPMANMOHHO-RHATHTHIECKMX CHCTeM, ofecnedmBatomux c6op,
006paboTky, XpaHeHHe U aHANH3 NAHHBIX; CHCTEM YIIPAaBNEHUS ANEKTPOHHBIME ApPXHBAMMY;
CHCTeM HHQOPMALHOHHOH 6e30MacHOCTH.

HononnwurtensHble  NpodecCHOHANHHBIE HABBIKM: paboTEHl  C  cHcTeMamu
B3aMMOINEHCTBHA ¢ TIpaxaaHaM¥M M OpraHmsauuaMy; paloTBl ¢ cUcTeMaMu
MEXBEIOMCTBEHHOIO  B3aHMONEHCTBHA, paboTHl C  CHCTEMaMM  yIpamieHus
FOCYyAapCTBEHHBIMM HHOOPMANMOHHBIMH peCypcaMH; paGoTH ¢ WHQOpMAHOHHO-
aHAMITHYECKUMH cucTeMams, obecnieumpatominx c6op, o6paboTKy, XpaHeHHe U aHAIIHR
AaHHBIX; paloThl ¢ CHCTEMaMu yOpamileHHs 3NeKTPOHHBIMH apXMBaMH; paboThl C

CHCTeMamMM HHGpOpPMallHOHHOH Oe3sonacHocTH;,; paboThl € CHCTEMaMu YNpaBleHHS
IKCIUTyaTanmeit.

KaTeropusa «cneimamcTs»
cTapileH rpynIkl A0/DKHOCTER

lpodeccnonansnnie  3HanmA:  KoHctuTyuum  Poccuiickot  Qemepaumm,
3aKkoHoparenscTBa Poccriickoit Qenepauu, peryldpylomero OTHOWIEHHU, CBA3AHHLIE C
rOCyNapCTBEHHOM TpaXJaHCKOW CIy»6od M MPOTUBOKEHCTBHEM KOPPYIIIHH, 3aKOHOB
Poccuiickoit Mefiepaliun ¥ APYrHX HOPMATHBHBIX IMPABOBEIX aKTOB, OTHOCALIMXCS 'K
PeANH3alMM  CBOMX JOJDKHOCTHRIX O00f3aHHOCTEH, IIpaB H  OTBETCTBEHHOCTH;



3aKOHOgaTenscTBa  Poccmiickoit  QenpepaiHu, peryndpyiomiero  OCymecTBIEHHE
rOCYAapCTBEHHONO KOHTPOMA M Han3opa B chepe cpeAacTs MaccoBoil HE(OpManuu, B ToM
9HCHe 3NIEKTPOHHBIX, MACCOBBIX KOMMYHHKALKH, HHOOPMALMOHHEIX TEXHONOTHA H CBA3H,
B cdepe KOHTPONS H HaI30pa 3a COOTBETCTBHEM OOpabOTKH IEPCOHANBHBIX A@HHEX
TpeGoBanuaM 3akoHoaaTenbcTsa Pocciickoli depepamin B 0ONacTH NEpCOHAIBHBIX
IJaHHEIX; TIPaBUIT AENOBOTO THKETA;, OCHOB ACNONPOM3BOACTEA; MPABHI M HOPM OXpaHH
TPYZa, TexHuky Ge30NacHOCTH H NPOTHBOMOXAPHOH 3alMTHI; cyxebHOro pacnopsanxa
CrryxGsl, ¥ HOIKHOCTHOIO PeriiaMeHTa; AMNapaTHOrO M NPOrPAMMHOrO obecrnedeHus;
BO3MOXHOCTe M o0coO€HHOCTEl DNpHMeHeHHS COBPEMEHHERIX HHQPOPMAUHOHHO-
KOMMYHHKAIIMOHHRIX TEXHONOIHH B MOCYAapCTBEHHLIX Opradax, BKIIIOYAs HCNONE30BaHKe
BO3MOXHOCTEH MEKBEHOMCTBEHHOI'O H BEIOMCTBEHHOIO HOKyMeHTOOOOpOTa; 061X
BOIpPOCOB B 00acTu ofecnedenns uAGopMalHoaHOH Oe30nacHOCTH.

TIpobeccuonankubie HaBHIKA: paboOTH ¢ HOPMATHBHEIMH H HOPMATHBHBIMH
IIPABOBLIMH aKTaMH; OPraHH3alldH H IUVIaHHPOBAHHS BEHINONHEHHA NOPYReHHH; paboThl B
KOHKPETHOH cepe [eSTeNBHOCTH (B JO/DKHOCTHOM DEITIaMEHTE YKAa3aTh B KaKOM);
HCTIONHHTENBCKOH MUCLIHNNMHE; paboThl B KOJ/UIEKTHBE, IOATOTOBKH JEJIOBRIX IHMCEM;
BIaicHUs] KOMIIBIOTCPHON TEXHMKOH, OPrTeXHMKON; IIONBE30BAaHMA HEOOXOTHMEIM
oporpaMMmuetv  obecriedenneM; paboTel € BHYTPEHHAMH H  NepH(EpHAHEIMH
YCTPOCTBAMM KOMIIBIOTEPa; paboThH € HHOOPMAIMOHHO-TEICKOMMYHHKAHOHH BIMH
CeTaMH, B ToM uuciie HHrepHer; paGoTel B ONEpaHOHHOH CHCTEME;, YIIPaBlICHUS
JNEKTPOHHOM MouTOMH; paboThl B TEKCTOBOM DENAKTOpe; paboTH ¢ 3AEKTPOHHEBIMY
TabauuaMe;” MoAroToBKa IMpeleHTAUM; HCHONLIOBAHHE IPaPUYECKHX OOBEKTOB B
SNIEKTPOHHBIX NOKYMeHTax; paborei ¢ OazaM# JaHWEIX; paboTBl B IpPHKNagHbIX
NIOANPOrpaMMax BeJIOMCTBEHHOH HRGOPMAIHOHHOH CHCTEMEI B YaCTH Kacaromeiics.

Or rocynapcTBEHHBIX TIDaXIAHCKHX CHyXaMX HAcTosmiedl KaTeropuu, B
AOJKHOCTHbIE OOA3AHHOCTH KOTODHIX BXOIAT (YHKIMH IO CO3JAHMIO, PA3BHTHIO H
aIMUHACTPHPOBAHHIO MH(POPMAIHOHHEIX cHcTeM B Cnyxkle, Tpe6yercs Tawke Hanmdue
CIeRyIOIMX MONONMHHUTENBHEIX NpodeCCHOHANLHEIX 3HAHHH: YYETHEIX CcHCTEM,
obecnewHBAIOIMX NOANEPKKY BumomHenus B Cryx6e OCHOBHEIX 3amad M ¢yHKmii, B
TOM SHCJIE B 3NEKTPOHHOM BHIE; CHCTEM MEXBENOMCTBECHHOIO B3aMMOJEHCTBUA, CHCTEM
HHOOPMAIHOHHOH 6e30MacCHOCTH. |

HononHuTensHple  NMpodecCHOHaNbHEE  HAaBHLIKM:  paboOTH ¢ CHCTEMAMH
MEXBENTOMCTBEHHOI0 3NEKTPOHHOIO B3AUMONCHCTBHA.

Kareropus «obecueunBaromme crieAaIuCcThI
BeIyIIEeH IPYTITIE! JOMKHOCTEH

Tpodeccuonansusie  3nanma:  KoRctwrymum  Poccuitckoit  ®emepansiw,
3aKOHOnaTenscTBa Poccutickoli Pepepanyu, peryiHpyOmMero OTHOMEHU, CBA3aHHNE C
TOCYNAapCTBEHHON rpaxpaHckoi cayxboH ¥ npoTMBOASHCTBHEM KOPPYILIMH, 3aKOHOB
Poccuiickolt Menepauuy ¥ Apyrax HOPMATHBHEIX IIpaBOBRIX aKTOB, OTHOCHAUIMXCY K
péamazamui  CBOMX  ZIOKHOCTHBIX oOg3amHoCTell, MNpaB M  OTBETCTBEHHOCTH,
3akoHonarenscTB2  Poccuiickod  (efepallFH,  peryIMpYIOIETO  OCYIMIECTRICHEE
T'OCYRapCTBEHHOrO KOHTPONS H Haa3opa B cepe cpeacTr MaccoBol HHGOpPMAHH, B TOM



YHCIE ACKTPOHHBIX, MACCOBLIX KOMMYHHKALHH, HHGOPMALIHOHHEIX TEXHOJIOTHHN H CBS3H,
B cepe KOHTpOAS M HaJ30pa 33 COOTBETCTBHEM ©OOpaboTKM NEepCOHaNBHBIX NAHHBIX
TpeGoBaHusiM 3aKoHopaTeNbCcTBa Poccuiickof (enmepamuu B OONACTH NEPCOHAIIHHBIX
ASHHBIX; IIPABUJ JENIOBOTO ITHKETa; OCHOB NeNONPOH3BOACTBA; IPABHA M HOPM OXPaHbl
TPYAa; TeXHHKH 6e30macHOCTH M NPOTHBONOXAPHOH 3aHMTHI, CIYXeOGHOro pacnopsixa
Cnyx6b5 ¥ ROJDKHOCTHOrO peErIaMeHTa; alllapaTHOTO H MporpaMMHOro ofecnetwerus;
BO3MOXHOCTEH # O0COOCHHOCTEH TIPHMEHEHHS COBPEMEHHBIX HHOOPMAUMOHHO-
KOMMYHUKALIMOHBRX TEXHOAOIHI B roCyJapCTBEHHBIX Opralax, BKJIIOYAas HCTIONL30BAHHE
BO3MOXHOCTE! MEXBEeZOMCTBEHHOIO B BEAOMCTBEHHOI0 JOKyMEHTO000pOTAS.
IlpodeccuonansHble HaBhIKM: paboTel ¢ HOPDMATHBHEIMH H HOPMATHBHEIMH
TIPaBOBEIMM AKT4MH;, OPraHH3allMK K IUTAHKPOBAHHS BBINIONHEHHs IMOpYy4YeHnil; paboTH B
KOHKpeTHOH cepe neATenkHOCTH (B NOMKHOCTHOM perilaMeHTe YKa3aTk B KaKoid);
HCTIONHUTENHCKON JUCIAIIHELL, paboThl B KO/IEKTHBE; IIOATOTOBKH JICNIOBBIX ITHICEM;
BJIAJICHAS KOMIBIOTEPHOM TEXHUKOH, OPITEXHHKOH; IOJE3OBAHHA HEOOXOAMMEIM
NporpaMMHBIM  obecrieyeHHeM; paboTel ¢ BHYTPEHHHMH H  NepudepuiiHEIMH
YCTPOMCTBAMH KOMIIBIOTEPa; pabGoThl ¢ HHPOPMALMOHHO-TENECKOMMYHHKAHOHHBIMHI
ceTsiMM, B ToM uyucrne VIHTepHer; pabGoTH B ONEPAUMOHHOH CHCTEME; YNpaBIeHHS
MEKTPOHHOH mouTOM; paboThi B TEKCTOBOM penakTope; paboTel € 3NEKTPOHHBIMK

TabnunaMy; paGoTel B MPHKIAIHBIX MOAIPOrpaMMax BeOMCTBEHHOH HHGOpManHOHHOM
CHCTEMEI B YACTH KACAIOILEeHCs.

Kareropus «obecrneuynBaronue CrenuaIucThI»
cTapiuelt ¥ mianuieH rpynn AoJDKHOCTEH

Ilpodeccuonanbuele  3nanma:  Koncturymuu  Poccmiickoit  ®epepariuu,
3aKoHOAarenscTBa Poccuiickoit Pencpanmu, peryIrpyomero OTHOMCHMA, CBA3aHHbIE C
TOCyNIapCTBEHHOH TIpakHaHCKoH cmyx6GoH ¥  npoTHBomeHCTBHEM  KOPPYIILIMH,
HOPMATHBHO# Da3spl, OTHOCALIEHCS K peayu3allHH CBOMX JNOJDKHOCTHEIX 0Of3aHHOCTEl M
TIONHOMOYHH, NMpaBWI AENOBOrO 3THKETa, OCHOB JIENIONPOM3BOJACTBA; NPABHI H HOPM
_3- OXpaHbl TpyJa, TeXHHKH Oe30MacHOCTH H IPOTHBONOXApPHOH 3alMTH; CIyXeGHOro
: pacmopanxka Cayx0sl H AOMKHOCTHOIO pPErfiaMeHTa; anmapaTHOTO ¥ IPOrpaMMHOTO

obecrieyeHHst; BO3MOXKHOCTEH M  OCOOCHHOCTEH  NPUMEHEHHS  COBPEMEHHBIX
HHQOPMAlHOHHO-KOMMYHHKALMOHHEIX TEXHOJNOTHH B rOCYJapCTBEHHEIX OpraHax,
BKJIXOYa$ HCIIOJBL30BAHHE BO3MOXHOCTEH MEKBEIOMCTBEHHOTO M BEIOMCTBEHHOIO
noKyMenrooGopora.

[IpodeccronanbHbie HaBRIKK: IUIAHHPOBAHNA CBOero paGodero BpeMeny; paboTs! B
KOJUIEKTHBE, MCHOJHHTENLCKOR MHCIHIUTMHEI, TONMB30OBAHHA KOMIIBIOTEPHOH TEXHMKOM,
OPITeXHHKOH; paboTE ¢ BHYTPEHHMMH H NEPHGEPHHEHEIMH YCTPOHCTBAMH KOMIIBIOTEPA;
paboth ¢ MHGOPMALMOHHO-TENEKOMMYHUKAIMOHHEIME CETSMH, B TOM uucie Unrepeer;
paboTel B oOmepamMOHHOM CHCTeMe;, YNpaRNEHHA 3NEKTPOHHOM MNouToM; paboTer B
TEKCTOBOM peaakTope; paboTel ¢ 3eKTpOHHEIMH TabmHuamH; paboTel B NMpUKIAZHEIX
IIOAIIpOrpaMMax BeZIOMCTBEHHOH HHGOPMALTHOHHOM CHCTEMEI B HAaCTH Kacaromeica.
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